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1. O0mue moJIoKeHus.

1. bubnuoTteka siBigeTcs cTpykTypHbIM nojpasneneHueM MBOY Illkona Nel74 umenu
N.I1.3opuna r.0. Camapa (ajiee — Ikosa), y4acTBYIOIINM B y4€OHO-BOCITUTATEILHOM
Ipolecce B HENAX 0OecTeueHus MpaBa yuacCTHUKOB 00pa30BaTeIbHOTO Mpoliecca Ha

OecriaTHOE MOJB30BaHNE OUOIMOTEYHO-UHPOPMAIIHOHHBIMH PECYPCAMH.

2. llenu mikoJbHOM OMOIMOTEKH COOTHOCSTCS C IEJISIMU IITKOJIbL: (OpMHUpOBaHUE OOIIICH
KYJbTYPhI IWYHOCTH 00YUaIOIIUXCSl HA OCHOBE YCBOCHUS 0053aTEIIPHOTO MHHIMYMa
coJiepKaHus 00IIe00pa30BaTEIBHBIX MPOTPAMM, WX aJanTalysl K )KH3HU B OOIIECTBE,
CO3/IaHH€ OCHOBBI JIJIs1 OCO3HAHHOTO BBHIOOPA U TTOCTEAYIOLIETO OCBOCHUS

HpO(i)eCCI/IOHEUIBHLIX O6pa3OBaTGJII>HI>IX IIporpamMm.

3. llIkonpHas 6ubOIMOTEKa PYKOBOJCTBYETCSI B CBOCH JCATEILHOCTH (DeiepaibHBIMU
3aKOHaMH, yKazaMu U pacnopsbkeHusiMu [Ipesnnenta Poccutickon denepanum,
ITIOCTAHOBJICHUAMU U pacniopsbkeHusaMu 1IpaBurenscrBa Poccniickon @enepanun,
pemeHusMu MuHucTepcTBa 00pa3oBanus Poccutickoit denepariyii, Y CTaBOM IIKOJIHI,

ITIOJIOKCHHUEM O 6I/I6J'II/IOT€KG, YTBCPKACHHBIM TUPCKTOPOM IIKOJIBI.

5. Ilopsiiok Monb30BaHMS UCTOYHUKAMU MH(OPMAIUK, IEPEUYEHb OCHOBHBIX YCIIYT U
YCIIOBHSI MX MIPEAOCTaBIeHus onpenenstores [lonoxennem o mKoJIbHONU OMOINOTEKE

YTBEPKIAECHHBIMH TUPEKTOPOM ILIKOJIBI.

6. llIxoya HeceT OTBETCTBEHHOCTH 3a JOCTYITHOCTh M KAYECTBO OMOIMOTEYHO-

UH()OPMAITMOHHOTO 00CITYKUBaHUS OUOIHOTEKH.

7. Opranuzanus o0CIyKUBaHUS YYaCTHUKOB 00pa30BaTEIbHOIO MIPOLECCa TPOU3BOAUTCS
B COOTBETCTBHUU C MPaBUIAMH TEXHUKH 0€30MaCHOCTU U MPOTUBOIOXKAPHBIMU, CAHUTAPHO-

TUTUCHUYSCKUMHU TPEOOBAHUSMHU.
2. OcHOBHBIC 321a4YH

9. OCHOBHBIMH 3agadyaMiu IIKOJILHOW OMOJIMOTEKH SIBIISTFOTCS:
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a) obecrieyeHne y9acCTHUKaM 00pa30BaTEIBHOTO MPoIiecca — O0yJarOIIIMCS,
MeAarorndeckKuM pabOTHUKAM, POIUTEISIM (MHBIM 3aKOHHBIM ITPEICTABUTEISIM )
oOyyaromuxcs (J1ajnee — MoJIb30BaTesIsIM) — JOCTyNa K HH(GOpMAIMH, 3HAHHUSIM, UICsM,
KYJIBTYPHBIM IICHHOCTSIM TIOCPEJICTBOM HCIIOIb30BaHUSA ONOIHOTCUHO-HH(POPMAITHOHHBIX
PECYPCOB IIKOJIbI HA PA3JTUYHBIX HOCUTEISAX: OyMa)kHOM (KHWKHBIH (DoH T, POH/
HEPUOTUICCKUX U3JIAaHUH ); KOMMYHUKATUBHOM (KOMITBIOTEPHBIC CETH) U MHBIX

HOCHUTCJIAX,

0) BOoCIIUTaHUE KYJIBTYPHOTO U TPAXKIAHCKOTO CAMOCO3HAHUS, TIOMOIIh B COITUATH3AITAN

o6yqa10merocs1, Pa3sBUTHUU €TI0 TBOPYCCKOTO IMTOTCHIIMAJIA,

B) (bOpMI/IpOBaHI/IG HaBBIKOB HE3aBUCHMOI'0 OMOIMOTEYHOI'O ITOJIL30BATEIS: 06y‘-ICHI/Ie

MOMCKY, OTOOPY M KPUTHYECKOM OlleHKEe HHPOpMAIIUK;

I') COBEPIIEHCTBOBAHUE NPEIOCTABISIEMbIX OMOIMOTEKON YCIyT Ha OCHOBE BHEAPECHHUS
HOBBIX MHPOPMAIIMOHHBIX TEXHOJIOTUIM U KOMIIBIOTEPU3ALUN ONOINOTEUHO-

MH(POPMAITMOHHBIX MPOIECCOB, (popMUpoBaHre KOMPOPTHON OUOITHMOTEUHON CPEIBI.
3. OcHOBHbBIE (PYHKIHMHU

10. Jlnia peanu3aiiui OCHOBHBIX 3a7a4 OUOIHOTEKA:

a) popmupyet poHa 6MOINOTEUHO-UH(OPMAIIMOHHBIX PECYPCOB IITKOJIBI:

®* KOMIIJICKTYCT YHHBCpcaHBHBIﬁ (1)OHI[ yqe6HBIMI/I, XYAO0KCCTBCHHBIMU, HAYUYHBIMH,
CIIPaBOYHBIMH, IICAAIOTHYCCKUMHA U HAYUYHO-IIOIIYJLIPHBIMHU JOKYMCHTAMH HaA

TPaJIUIIMOHHBIX U HETPATUIIMOHHBIX HOCUTEISX HH(OPMAIIUH;
* MONOJTHAET POH HHPOPMAITMOHHBIME pecypcamu cetu MHTepHeT;
0) cozmaet HHGOPMAIIMOHHYIO MTPOIYKIIHIO:

* OCYIIIECTBJISIET AaHATMTUKO-CHHTETUIECKYIO TTepepaboTKy nHpOpMaIny;
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* OPraHU3yeT U BEJET CIIPaBOUYHO-OMOIMorpaduuecKuii anmnapar: Karajaoru (anhaBUTHBIH,
CUCTEMAaTUYECKUI), KAPTOTEKH (CUCTEMATHUECKYIO KapTOTEKy CTaTel, TeMaTUYECKUe

KapTOTEKH), JJICKTPOHHBIN KaTaJoT;

* pa3zpabaThIBaeT pEKOMEHIaTeNIbHbIC OUOInOoTrpadguyeckre nocoous (CIUuCcKu, 0030Phl,

yKa3aTelu U T.11.);
* obecnieunBaeT HHGOPMHUPOBAHUE MOJIb30BaTENCH 00 MHGOPMAIIMOHHON TPOTYKIIUU;

B) ocymiecTBIsieT AuddhepeHInpoBaHHOE OMOIMOTEIYHO-HHPOPMAITMOHHOE 00CITY)KUBAHUE

00yyYaroIuXcs:

* OpraHu3yeT 00y4eHHe HaBbIKaM HE3aBUCUMOT0 OMOIMOTEUYHOTO MOIb30BaTENS U
noTpeduTens tHPOPMALIMH, COACHCTBYET HHTETPAIlMM KOMIUIEKCA 3HAHUI, YMEHUHN U

HaBBIKOB PabOTHI C KHUTOW U UHPOpMAITUEH;

¢ OKa3bIBaACT HH(i)OpMaHI/IOHHYIO IMOAACPIKKY B PCIICHNH 3a/1a4, BOSHUKAIOIIHUX B ITPOLCCCC

UX yueOHOM, caMo00Opa30BaTEIbHON U IOCYTOBOM JIEATEIIbHOCTH;

I') ocymiecTBIseT ¢ dhepeHrpoBaHHOe OMOINOTEYHO-UH(DOPMAIIMOHHOE 00CTYKUBaHHE

MeJIarOTMYeCKUX PaOOTHUKOB:

* BBISIBJISIET HH(POPMALIMOHHBIE MOTPEOHOCTH U YIOBJIETBOPSET 3alPOCHI, CBSI3aHHBIE C

O6y‘ICHI/I€M, BOCIIMTAHHUEM U 3J10POBbEM I[CTGIZ;

¢ BBISIBJIACT HH(i)OpMaHI/IOHHbIe HOTpe6HOCTI/I N YAOBJICTBOPAACT 3aIIPpOChI B obnacTn

neaarorn4cCKux HHHOBaI_[I/Iﬁ N HOBBIX TGXHOHOFHﬁ;

* COJICUCTBYET MPOPECCHOHATHEHON KOMITIETEHIIUH, TTOBBIIIICHUIO KBATU(PUKAITUH,

IMPOBCACHUIO aTTCCTALIHU

* co3/aet OaHK Megarorundeckoil nHGOpMaIMK Kak OCHOBBI €TMHON MH(GOPMAITMOHHON
CITY>KObI 00111€00pa30BaTEIILHOTO YUPEKIACHHUS, OCYIIECTBISET HAKOTJICHUE,

CHUCTCMATHU3alluIO I/IH(i)OpMaI_II/II/I 110 nmpeamMmeTam, pas3aciiaM U TCMaM,
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* OPTaHMU3yeT JOCTYI K OaHKY MeJarorndeckoil MHGOpMaIiK Ha TIOOBIX HOCUTEISIX;

IMPOCMOTP JJICKTPOHHBIX Bepcnﬁ neaarort4ycCKux H3ﬂaHHﬁ;

* OCYIIECTBIIACT TEeKyIee nHGopMupoBaHue (THU MHGOPMAITHH, 0030phl HOBBIX
MOCTYTUICHUH M yOJIMKamuii), ”HPOPMHUpPOBAHUE PYKOBOJICTBA IIKOJIBI IO BOIIPOCaM

yIpaBlIeHUs] 00pa30BaTEIbHBIM MTPOILIECCOM;
* CIIOCOOCTBYET MPOBEACHUIO 3aHITHI MO (HOPMUPOBAHKIO UH(HOPMAIIMOHHON KYJIbTYPHI;

1) ocymecTBiseT nudepeHnmnpoBanHoe ONOINOTEUHO-MHPOPMAIIMOHHOE OOCTYKUBAHHE

poautenei (MHbIX 3aKOHHBIX MPEACTaBUTENEH ) 00yUYarOIUXCS:

® YAOBJICTBOPACT 3aIIPOCHI MOJb30BaTeNeH U I/IH(bOpMI/IpyeT O HOBBIX IIOCTYIIVICHUAX B

OMOIMOTEKY;,

* KOHCYJIbTUPYET MO BOMPOCAM OPTraHU3AIMU CEMEUHOTO YTECHHUS, 3HAKOMUT C

uH(popManuen o BOCIUTAHUIO JIETEN;
* KOHCYJIbTUPYET IO BOMPOCAM yUEOHBIX U3JTaHUN JUIsl 00y4YarOIIUXCS.
4, Opranu3anus 1eiTeJbHOCTH OMOIHOTEKHU

11. IkonpHas GUOIMOTEKA 11O CBOEH CTPYKTYpE ETUTCS Ha AaDOHEMEHT, YUTAIbHBIN 3al,

OTJie]1 Y4eOHUKOB U OTJIeTT METOIMYECKOM JIUTEPATyPhI IO MIPEAMETaM.

12. bubanoreyHo-MHPOPMALIMOHHOE OOCTYKMBAHHUE OCYILECTBIIAETCS HA OCHOBE
O6uOIMOTEeYHO-UH(OPMAIIMOHHBIX PECYPCOB B COOTBETCTBUU C YUCOHBIM U
BOCIHUTATEIbHBIM IUIAHAMHU LIKOJIbI, TPOrPAMMAaMHU, TPOEKTaMU U IJITAHOM pabOThI

IIKOJIbHOW OMOJIMOTEKH.

14. B nensx obecrieueHuss MoJepHU3aMKU OMOIMOTEKH B YCIOBUSAX MH(OpMaTHU3AIIUN
o0pa3oBaHUsl U B TPEJIEIaxX CPECTB, BHIACISIEMBIX YUPEAUTEISIMH, IIIKOJIa 00eCIeYnBaeT

OuOIMOTEKY:
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* FapaHTUPOBAHHBIM (PMHAHCUPOBAHUEM KOMILJIEKTOBAaHUS OMOINOTEUHO-

UH(OPMAITMOHHBIX PECYPCOB (B CMETE YUPEKACHUS BHIBOJAUTCS OTICIIBHO);

* HEOOXOAMMBIMU CITY>KEOHBIMH U MPOU3BOJACTBEHHBIMU MTOMEIICHUSIMA B COOTBETCTBUU
CO CTPYKTYpO# OMOTMOTEKH M HOPMATUBAMH 10 TEXHUKE O€30MaCHOCTH KCILTyaTalluu
KOMIIBIOTEPOB (OTCYTCTBHE BBHICOKOM BIAXXHOCTH, 3aMbICHHOCTU MOMEIIICHMUS,
KOPPO3MOHHO-aKTUBHBIX MPUMECEN MU SJIEKTPOTPOBOSIICH MbIJIN) U B COOTBETCTBUU C

nosoxxenusiMu CaulluH;

M TCHGKOMMYHHK&HHOHHOﬁ u KOHHpOBaHBHO-MHO)KHTCHBHOﬁ TEXHUKOM U HGO6XOI[I/IMBIMI/I

IIPOTrpaMMHBIMH NPOAYKTaAMU;
* PEMOHTOM U CEPBUCHBIM O0CTYKMBAaHUEM TEXHUKU U 000pYy10BaHUS OUOIHOTEKY;
* OMOIMOTEYHOUN TEXHUKON M KAHLIEIIPCKUMHU MPUHAJICKHOCTIMHU.

15. llkona co3aaeT ycaoBUs JJi1 COXPAHHOCTH anmnaparypbl, 000pyJI0BaHUS U UMYIIIECTBA

OMOJIMOTEKM.

16. OTBETCTBEHHOCTh 32 CHCTEMAaTHUYHOCTh U KQ4ECTBO KOMILICKTOBAHUSI OCHOBHOTO
¢dbonaa OMOAMOTEKH, KOMIUIEKTOBaHUE Y4EOHOTO JOHIa B COOTBETCTBUU C (peiepaTbHbIMU
MepeYHsIMH YI4SOHUKOB M YUeOHO-METOINYSCKUX M3JJaHUH, CO3/IaHIEe HEOOXOMMBbIX
YCJIOBUH JJIs1 AEATETbHOCTH OMOIMOTEKH HECET TUPEKTOP IIKOJIbI B COOTBETCTBUU C

YCTaBOM IIKOJIBI.

17. Pexxum paOOThI MIKOJIBHOW OMOIHOTEKH ONIPEACIIIEeTCS 3aBEYIOIIIM OHOIHOTEKOM

(bubnmoTrekapem) B COOTBETCTBUM € IPABUIIAMHU BHYTPEHHETO PACIOPs/IKa IIKOJIbI.
5. Ynpasaenue. lIITaTol

18. Ynpasienue MKOIbHON OUOIMOTEKOM OCYIECTBISETCA B COOTBETCTBUU C

3akOHOIaTenbCcTBOM Poccuiickon @enepanuu v Y CTaBOM HIKOJIBI.
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19. O6miee pyKOBOICTBO JAEATENHHOCTHIO IIKOJIBHON OMOIMOTEKN OCYIIECTBISET

AUPEKTOP IIKOJIBI.

20. PykoBOACTBO MIKOJIBHOM OMOIMOTEKON OCYIIECTBIISIET 3aBE YOI OMOIMOTEKOM
(bubnmoTekapsb), KOTOPbIA HECET OTBETCTBEHHOCTh B Mpe/ienaX CBOEH KOMIIETEHIIUU
nepea 00IEeCTBOM U JUPEKTOPOM IITKOJIBI, 00yUJaIOIIUMHUCS, UX POTUTEISIMU (MHBIMA
3aKOHHBIMH MPEJCTABUTEISIMU) 32 OPraHU3AIMIO U PE3YJIbTAThI IS TEIIbHOCTHU IIKOJIbHON
OMOJIMOTEKN B COOTBETCTBUU C (YHKIIMOHAIBHBIMU 005I3aHHOCTSIMU, TTPETYCMOTPEHHBIMU

KBaJII/I(i)I/IKaHI/IOHHLIMH Tp€6OBaHI/UIMI/I, TPYOJOBBIM JOTI'OBOPOM H YCTABOM HIKOJIBI.

21. 3aBeayromuii OnbnnoTekor (OMOIMOTEKaph) HA3HAYAETCS TUPEKTOPOM LLIKOJIBI,
MOJKET SIBJISATHCS YICHOM NEAArorndeckoro KOUIEKTHBA U BXOJIUTh B COCTaB

neaJarorn4cCKoro COBCra 06HI€06p&30BaTCJIBHOFO YUPCIKACHUA].

22. 3aBeayromuii Onbnrorekor (OMOIMOTEKaph) pa3padaThIBAET U MPEICTABISAET

JTUPEKTOPY IIKOJIBI HA YTBEPKACHHUE CIICTYIOIINE TOKYMEHTHI:
a) MOJIOKEHHE 0 OMOIMOTEKe, IPaBUIa MOJIH30BAHUSI OMOIMOTEKOM;

0) CTPYKTYpY | IITaTHOE pacnucaHne OMOIMOTEKH, KOTOPBIE pa3pabaThIBalOTCS HA OCHOBE
00bEMOB pabOT, ONPEICICHHBIX TTOJIOKEHUEM O IIKOJIbHOU OUOINOTEKE C
HCITOJTb30BaHNEM «MeEKOTpacIeBbIX HOPM BPEMEHHU Ha TIPOIIECCHI, BBIMOTHAEMEIE B
oubnuotexax» ([loctanoBnenne MuHHuCTEpCTBA TPY/A U COLIMATILHOTO PA3BUTHS

Poccuiickoii @eaepannu ot 3 pespains 1997 r. Ne 6);
T') TUTAHOBO-OTYETHYIO JOKYMEHTAIIHIO;
1) TEXHOJIOTHYECKYIO JJOKYMEHTAITHIO.

23. B nensix obecnieuenus nuddepeHupoBaHHON pabOThI IIKOJIBHON OMOIMOTEKH MOTYT

BBOJIMTHCS JOJDKHOCTHU: 3aBEAYIONINI OMOIMOTEeKOM, OUOINOTEKAPD.

6. [IpaBa u 00si3aHHOCTH OMOJIMOTEKH
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26. PaOOTHHMKY NIKOJBHON OMOIMOTEKH UMEIOT MIPaBo:

a) CaMOCTOSITEIILHO BHIOUPATh (POPMBI, CPEICTBA U METOIbI OMOIMOTEUHO-
MH(GOPMALIMOHHOTO 00CTYKHUBAaHUS 00Pa30BaTENIFHOTO U BOCIUTATEILHOTO MPOLIECCOB B
COOTBETCTBHH C LIEISIMH U 33/la4aMH, YKa3aHHBIMH B YCTaBE IIKOJIBI U MOJOXKCHHUH O

IIIKOJIbHOM OMOJIMOTEKE;

0) IPOBOANTH B YCTAHOBJICHHOM NOPSAKE (aKyIbTaTUBHBIC 3aHITHS, YPOKU U KPYKKU

O6ubIroTeYHO-O0ubHOorpaduIecKuX 3HAaHU U UHHOPMAITMOHHOMN KYJIbTYpHI;
B) PEKOMEHIOBATh UCTOYHUKN KOMILJICKTOBaHUSI MHPOPMAIIMOHHBIX PECYPCOB;

F) HN3bIMATh U PCAJIU30BbIBATH JOKYMCHTEI U3 (bOHIIOB B COOTBCTCTBHH C HHCTpYKHPIGﬁ 110

yuery 6ubnuorednoro GoHa;

1) ONIPENIETATh B COOTBETCTBUHU C MPABUIAMU OJIb30BaHUS MIKOJLHONU OUOINOTEKOM,
YTBEPKICHHBIMU JUPEKTOPOM IIKOJIbI, ¥ TIO COTJIACOBAHUIO C POAUTEIILCKUM KOMUTETOM
WJIU TIONIEYUTEILCKUM COBETOM BHUJIBI U pa3Mephbl KOMIIEHCAIIMH YIIlepOa, HAHECEHHOTO

[IOJIL30BaTEISIMU OMOINOTEKY,
¢) OBITh NMPE/ICTABIICHHBIMH K Pa3IMUYHBIM (DOpMaM MOOITPEHUS;

) y4acTBOBAaTh B COOTBETCTBUU C 3aKOHOAaTeNbcTBOM Poccuiickoit denepannu B paboTte

OMOJIMOTEYHBIX ACCOLMALINN WA COIO30B.
27. PaboTHNKM OMOINOTEK O0SA3aHBL:

a) 00eCneYnTh MOJIB30BATEISIM BO3MOKHOCTh pabOThl ¢ HH(DOPMAITMOHHBIMU PECYpCaMU

OMOJIMOTEKY;
0) naopmMuUpOBaTh MOIB30BATENEH O BUAAX MPEAOCTABISIEMbBIX OUOIMOTEKON YCIIyT;

B) 00€CTIeunTh HAYYHYIO0 OPTaHU3AIUI0 (DOHIOB M KATaJIOTOB;
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r) hopmMupoBaTh (POHIBI B COOTBETCTBUH C YTBEPKACHHBIMU (eIepaTbHBIMU MEPEUHIMHU
y4eOHBIX U3AaHH, 00pa30BaTeIbHBIMH MPOTPAMMAMH LIKOJIbI, HHTEPECAMH,

MOTPEOHOCTSMU U 3alpOCaMH BCEX MEPEUMCIICHHBIX BBIIIE KATErOPHil MOJIb30BATENEH;

1) COBEPIICHCTBOBATh MH(OPMAIIMOHHO-0MOHorpaduieckoe U OMOINOTEUHOE

O6CJIy}KI/IBaHI/IC HOHLSOB&TCJIeﬁ;

€) obecreuynBaTh COXPaHHOCTh UCIIOJIb30BaHUS HOCUTENEH HHpOpMAIK, UX

CHUCTEMAaTH3aIIHIO, pa3MEIICHHE U XpPaHCHHE;
) 00ecreuynBaTh PeKUM padOTHI IIKOJIBHON OUOIHOTEKY;
3) OTYUTHIBATHCS B YCTAHOBJICHHOM MOPSAKE TEPE TUPEKTOPOM IITKOJIBI;
1) TIOBBIIATh KBATU(UKAIIUIO.

7. IIpaBa 1 00s13aHHOCTH NOJIb30BaTe el OMOIHOTEKHU
28. [lonb3oBaTenu OMONMOTEKH UMEIOT IIPABO:

a) MoJy4yaTh MOJIHYIO HH(POPMAIKIO 0 cocTaBe OuOIMOTEeYHOTO (hOHAa, UHPOPMAITUOHHBIX

pecypcax ¥ mpeoCTaBIsIeMbIX OMOIMOTEKON yCayrax;
0) MoJIb30BaTHCA CIIPABOYHO-OMOIMOTpadUuecKuM anmapaToM OUOINOTEKH;
B) MOJIy4aTh KOHCYJIHTAIIMOHHYIO TTOMOIIH B TIOMCKE U BEIOOPE UCTOYHUKOB UH(OPMAIIUU;

F) IMOoJIy4aTb BO BpEMCHHOC ITOJIb30BAHUEC Ha a00OHEMEHTE M B YNTAJILHOM 3aJI€ TIeYaTHBIC

W3JIaHUS U IPYTUe UCTOUYHUKU UH(POpPMALINH;
11 ) IPOJIJIEBATH CPOK MOJIb30BAHUS JOKYMEHTAMH;

€) Moay4yaTh TeMaTu4decKkue, hakTorpapuieckue, yrouHsonme u oudmmorpadudeckue

CIIpaBKH Ha OCHOBE (hOoH/Ia OMOIMOTEKH;

) Y4aCTBOBATh B MEPOTIPUSITHSIX, TPOBOJUMBIX OMOIMOTEKOM;
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3) oOpamatscs A pa3penieHus] KOHPIUKTHON CUTyaIlul K TUPEKTOPY IITKOJBI.
29. Ilonp3oBaTenu MIKOJILHON OMOIMOTEKH 00S3aHbI:
a) coOJIr01aTh IpaBUJjIa MOJIH30BAHUS IITKOJILHON OMOIMOTEKOM;

0) OepeKHO OTHOCUTHCS K TIPOU3BEACHUSIM TIeYaTH (HE BBIPBIBATH, HE 3aTM0aTh CTPaHMUII,
HE JieJIaTh B KHUTaX MOIYEPKUBAHUS, IOMETKH ), UHBIM JIOKYMEHTaM Ha Pa3Iu4YHbIX

HOCHUTEISAX, 000PY/10BAaHUIO, UHBEHTAPIO;

B) MNOAACPKHUBATD ITOPAOOK paCCTAHOBKHU NOKYMCHTOB B OTKPBITOM OOCTYIIC 6I/I6J'II/IOTGKI/I,

PACIIOJIOKCHMA KaPTOUCK B KAaTAJIOI'aX U KapTOTCKaAX;

F) IMOJIb30BAaTbHCA HCHHBIMH U CIIPABOYHBIMU NJOKYMCHTAMHU TOJIBKO B ITIOMCIICHUHN

OMOIIMOTEKH;

1) yOeIuThCs NP MOTYyYEHUH TOKYMEHTOB B OTCYTCTBHUH JIe(DEKTOB, a IPU OOHAPYKEHUU
MPOUH(POPMHUPOBATH 00 ATOM padOTHHUKA OUOIMOTEKU. OTBETCTBEHHOCTH 32

oOHapyXeHHbIE Ie(PEKTHI B CTABAEMbIX TOKYMEHTaX HECET MOCJICTHUMN MOJIb30BATEb;

€) pacIuChIBaThCA B YNTATEIHCKOM (DOPMYJISIpE 3a KK/l MOTYYEHHBIN TOKYMEHT

(uckmrouenue: odyyqaroruecs: 1—4 kinaccoB);
) BO3BpAIIaTh JIOKYMEHTHI B IKOJbHYIO OMOJIMOTEKY B YCTAHOBIIEHHBIE CPOKH;

3) 3aMEHSATh JOKYMEHTHI IIIKOJIbHOW OMOJIIMOTEKU B CIy4ae UX yTpaThl WU MOPYH UM
PaBHOLICHHBIMH, TU0O0 KOMIIEHCUPOBATh yIIEpO B pa3Mepe, yCTAaHOBJICHHOM IIPaBUJIaMU

ITOJIF30BaHMS IIKOJBHON OMOIMOTEKOI;

1) TIOJTHOCTBIO PACCUUTATHCS C MKOJIBLHON OUOIMOTEKOM 10 UCTEUCHUH CPOKa 00ydIeHUS

WM pabOTHI B MIKOJIE.

30. ITopsimox 1moaIb30BaHUs MIKOJBHONW OMOIMOTEKOM:
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a) 3aMKCh B LIKOJIBbHYIO OMOIMOTEKY 00yUaIOIUXCsl POU3BOIUTCS IO CIUCOYHOMY
COCTaBy KJjlacca, Nearorn4ecKiuX U MHBIX pAOOTHUKOB IIKOJIbI - B HHAWBUYaTbHOM

MOPSIAKE, POAUTENEH (MHBIX 3aKOHHBIX MPE/ICTaBUTENEH) 00yUaromMnXCcsi — MO NacropTy;
0) mepeperucTpalus nojab3oBaTeNei MKOJILHOW OMOIMOTEKH TPOU3BOIUTCS €KETOHO;

B) AJOKYMCHTOM, IIOATBCPKAAIOIIUM IIPaBO ITIOJIb30BaAHUA 6H6HHOT€KOﬁ, ABJACTCSA

YUTATENbCKUN HOPMYJISp;

T') YUTATEIbCKUN GOpMYIISIp PUKCUPYET AaTy BbIA4U MOJIb30BATENIO JOKYMEHTOB U3

¢dbonma 6MOINOTEKH U UX BO3BpAIICHUS B OMOIHOTEKY.
31. [lopsimok 1oab30BaHUSI A00HEMEHTOM:

a) IMOJIb30BAaTCIIN UMCIOT IIPABO IIOJIYUHUTH HA JOM U3 MHOI'OTOMHBIX I/ISI[aHHﬁ He OoJtee

JBYX JIOKYMEHTOB OJTHOBPEMEHHO;

0) MakcHUMaJIbHbIE CPOKH T0JIb30BAHUS JOKYMEHTAMMU:

— y4eOHHKH, ydeOHBIC MOCOOUS — YueOHBIHN TOT;

— HAyYHO-TIOIYJISpHAs, TI03HaBaTeIbHAS, XyA0KECTBEHHAS JIUTeparypa — 14 qHel;
— NEPUOJANYCCKUEC U3aHUs, U3JaHHUs IMOBBIIIEHHOTO cipoca — 7 JTHEH;

B) MOJIB30BATENM MOTYT IIPOJITUTH CPOK MOIb30BaHUS TOKYMEHTAaMU, €CJIM Ha HUX

OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTUX IOJIBb30BATEIICH.
32. IlopsAnoK MOab30BaHUS YUTAJIBHBIM 3aJI0M:
a) JIOKYMEHTBI, peJHa3HauYEHHbIE 111 pa0OThI B UATAJIHLHOM 3aJI€, Ha IOM HE BBIJAIOTCS;

6) OQHIOUKIIONICAWHN, CIIPABOYHUKHU, PCAKHC, ICHHBIC 1 UMCIOINHUCCA B CAMHCTBCHHOM

IK3CMINTAPC NOKYMCHTBI BBIAAIOTCA TOJIBKO JJIA pa6OTBI B YHTAJIBbHOM 34aJIC,

33. Iopsamok paboThl ¢ KOMIBIOTEPOM, PACTIOIOKEHHBIM B OMOIMOTEKE:
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a) paboTa ¢ KOMIIbPIOTEPOM YYaCTHUKOB 00pa30BaTeIbHOTO MPOIIEcca MPOU3BOIUTCS 110
rpaduKy, yTBEpKIEHHOMY AUPEKTOPOM IIKOJIbI U B IPUCYTCTBUU COTPYIHHUKA

OMOINOTEKY;

0) paspeniaeTcst paboTa 3a OJIHUM MEPCOHAILHBIM KOMITBIOTEPOM HE 0oJiee ABYX YeJIOBEK

OJHOBPCMCHHO,

B) paboTa ¢ KOMIIBLIOTEPOM MPOU3BOIUTCS COTJIACHO YTBEPKIACHHBIM CAaHUTAPHO-

TUTUEHUYECKUM TPEOOBaHUSIM.
3.4 Tlopsnok ucnonb30Banus (HoHAA YUEOHUKOB IIKOJIBI

B nensx COXpaHCHHUA y‘I€6HOFO (1)OHI[3 B TCUCHHC y‘-I€6HOFO roga ImpoBOAATCA CIICAYIOIIUC

MEpOMPUSTHS:
- KOHKYPC Ha JIY4IIIHH KIACCHBIA KOJUIEKTUB MO O€peKHOMY OTHOIIEHUIO K YICOHUKAM;

- Mactep — kiaccsl, UIrpoBblie IporpamMMsl : «Kak coxpanuts KHATY», «IIpaBuna

oOpallleHHs] C KHUT O,

- Oecelbl C yYalllUMUCS U POJUTEIISIMU O COXPAHHOCTH YU€OHUKOB



